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English Section: -

e Log into the academic system with Username and Password

Syl il

Academic Online System
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e Click on Academic System

Lnbox Reqoest

List Rinquesst

\
Acadomsc System

Welcome to the Academics System (MAS )

Eguivalency Systesn

e Click on List Students

[T e

Lint Actrgited Studests

List Stedents (Kuwaiti)

Welcome to the Academics System ( MAS )

Acceptance £ Motes

I

Ropoets

e Statintacy

Request System

Eqevalency Sy=tem

1HL
i
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e Anemployee can fill the “Civil ID” field then click “Search” to pull up a student’s records.
A. Student records can be searched by inputting a student’s name, ID, etc into the

corresponding fields

Results can be filtered by clicking the check boxes.

Click “Search” to retrieve the results.

The student’s academic records will appear at the bottom of the screen.

Click “View” to expand a result.

moow

Vit Acoegtod Students

st Stmdents (Ron- Kawadtl)
By Acateric Dwtaths

3
2
;

i“ i
HEHE

Cpuivabency System

Important Note: -

o When adding a student with no scholarship and no preexisting file to the ministry
scholarship or social allowance programs, a new student profile will need to be
created (see user manual).

Fajer Alsafran pg. 17
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The View Screen:

e The view screen allows employees to view and edit student records.
1) “Student Profile Details:” A student’s personal data and academic status.
B. The blue banners with titles such as “Personal Information” and “Academic Information”
etc are all expandable cards with more details on each topic. Click the button.

View Student Information

i

Studeot Profie Detaes

Shadens M [ Systams ) Studemet Crell 10
Slademet Mawm Ofcw Mo
e Velephoee

[N

Oegree Mawe Megr Mame
List Acceptod Studeses e
University Name ot
Spamsar Adeizer

Start Date £l Date

List Students { Kuwaiti)

List Stucdesits (fboo- Kt )

Acveptance CHotus

Sludert Wamings R Financiat Clamy

i

g
i

Schobarship Pan r

]
L:J

| Ak Pores crvgenel vt Acsteima P Tuiets oot Warsings Pt Acadean Matary
Syvtn Statmixn

v
[

Mmoot Yystem

£quivatency System
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2) “Personal Information:” Student overview

a) Click “Edit” to update student data.

Personal Informaton

‘

Student N
% Student Civil 1D Office Name Cutursl ONice - London
System )

Student Cultural
Student Cultural 1D

File No
Name (Arabic)
Name (English)
Sex Date OF Birth
Nationalty Marital Status Married Date
Passport Mo, Isswe Date Expiry Date
Phone 1 Phone 2 Phone 3
Study Country Guardian
X ant Mobile
pd Mobile Molsile
Cadl 1 Cmail 2

S 4/a

cademic Informaton

a

jOependent information

a8

Ticket Information

Student Wamnings & Financial Claims

Stwdent Documents

Back Prmt Onginal Primt Academic Priot Tichets Primt o

:
i
20
m

b) Click “Save” to save changes.

Personal informaton

|

Student 1D 134450 Student Civl ID Office Name  Cuturs Office - Lanc v
Student Cultural f'ile
Student Cultural TD
No
Name (Arabic)
Name (English)
Sex | Male v Date Of Birth 23/08/1995
Nationality | Selece v | Marital Status | Single v|  Married Date =
Passport No, Issue Date 2 Expiry Date =
Phane 1 Phone 2 Phone 3
Study Country Guardian
Kuwait Mobile ;
Mobile Mobile
Email 1 Emaill 2

fomond Soen \
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3) “Academic Information:”

a) Click “Add New” to add a new degree.
b) Click “Details” see more information on the degree.

3\> Academic Information . (4]

Add Ne"‘"—_/a_ Check

Degree Type BACHELOR
University Swansea Major Chemical Engineering Status Active
Start Date End Date 29/06/2018 Graduation Date

Study System Semester System CGPA/Aggregate Credits Details /

c) Click “Edit” to update the student’s academic information

Academic Information . (4]

Check

Degree Detail
Degree Type BACHELOR Major Chemical Engineering Status Active
Country United Kingdom City University Swansea
Start Date End Date 29/06/2018 Graduation Date
Scholarship Start Expected

01/09/2013 25/06/2018
Date Graduate Date
CGPA/Aggregate Credits
Study System Semester System Degree Level College
o Ministry of Higher
Advisor Lilia Navrozova Sponsor . Created By
Education
Created Date Modified By Inavrosova2 Modified Date 07/03/2016 1:48:31 PM
Comment 1 ICWS Found 2014-15 Comment 2
Back / Edit View Semesters

Fajer Alsafran pg. 20
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d) Click “Update” to save changes.

e) Click “Cancel” to cancel the entered data.

f) Click “View Semesters” to view semester details. This will give two new buttons: “Add
Semester” and “Hide Semester.”

Academic Information . (4]

Check
Degree Detail
Degree Type BACHELOR ~ Major Chemical Engineering v Status
Country United Kingdom v City University
Graduation
Start Date ez End Date 29/06/2018 sz sz
Date
Expected
Scholarship Start
01/09/2013 H Graduate 25/06/2018 =
Date
Date
CGPA/Aggregate Credits
Study System Semester System v Degree Level Advisor
Sponsor Ministry of Higher Ed v College
ICWS Found 2014-15
Comment 1 Comment 2
P P

P, 2 Cancel Update \
Back e d View Semesters /f

Fajer Alsafran pg. 21
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g) Click “Add Semester” to add a new semester.
h) Click “Hide Semester” to hide semesters.

Academic Information . (4]
Check
Degree Detail
Degree Type BACHELOR Major Chemical Engineering Status Active
Country United Kingdom City University Swansea
Start Date End Date 29/06/2018 Graduation Date
Scholarship Start Expected
01/09/2013 25/06/2018
Date Graduate Date
CGPA/Aggregate Credits
Study System Semester System Degree Level College
- Ministry of Higher
Advisor Lilia Navrozova Sponsor X Created By
Education
Created Date Modified By Inavrosova2 Modified Date 07/03/2016 1:48:31 PM
Comment 1 ICWS Found 2014-15 Comment 2

Back Edit Hide Semesters ‘/h
Add Semester ‘/g

i) Click “Insert” to add new semester data to the record.

Back Edit Hide Semesters

Semester Detail

Semester Credits
Credits Earn
Type Registered
Year 2024/2025 hd GPA/Yearly CGPA/Aggregate
Country United Kingdom v City University Swansea v
Start Date H End Date i oOnline Courses
Result
Comment 1 Comment 2

cancel Insert M/T

Fajer Alsafran pg. 22
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4) “Dependent Information:” To input information on a student’s dependents.

a) Click “Add New” to add new data

Mhependent Information - a

Add Hew """
d

b) Click “Insert” to add dependent data to the record.

Civil 1D

Name

Sex Seiect
Relation Select
Passport No,
Coenment |

Dependent Detall

Date Of Birth T Place Of Birth
Nationality | Saact v
Isswe Date I Expiry Date m
Comment 2
Canced Insert

c) Click “Edit” to modify the data.

Civil ID

Sex Female

Created By falzzfran

Modified Date

Fajer Alsafran

Dependent Detail
Date Of Birth 10/03/2021 Place Of Birth
Nationality Kuwaiti Marital Status
Issue Date Expiry Date

29/05/2024 11:53:32 24 Modified By

Comment 2

Back Edit \C

pg. 23
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5) “Ticket Information:” Dedicated to plane tickets paid for by the ministry to/from the student’s

university.

a) Click “Add New” to add new data.

Ticket Information . B

MdNew/

a

b) Click “Insert” to add ticket information to the record.

Ticket Information . (2]

Ticket Type From Place
Passport No. Date
Ticket
Flight Details
Allowance

Comment 1

c) Click “Edit” to modify the data.

Ticket Detail
To Place
ﬁ MNo.of Baggage

Comment 2

Cancel

Insert \

b

Ticket Information . (2]

Ticket Detail

Ticket Type One Way From Place

Passport No. Date 17/09/2024 12:00:00 AM MNo.of Baggage
Flight Details Ticket Allowance Yes

Created Date 29/09/2024 11:56:26 AM Meodified By

Comment 1

Fajer Alsafran

Back

Comment 2

Edit \

c

To Place

Created By

Modified Date

falsafran
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6) “Student Warning & Financial Claims:” Dedicated to warnings and debts that need to be
addressed by the student/employee.

a) Click “Add New” to add new data

Student Warnings & Financial Claims c (2]

Add New 4—/—8

b) Click “Insert” to add a warning or claim to the record.

Student Warmnings & Financial Claims c (7]

Warnings & Financial Claims Detail

Type :

Comment 1 Comment 2
s s

Cancel Insert \

b

c) Click “Edit” to modify the data.

Student Wamings & Financial Claims

|

Warnings & Financial Claims Detail

. . 29/09/2024
Type : First Notice Created By falsafran Created Date
11:58:47 AM
Modified By Modified Date
Comment 1 testl Comment 2
Back Edit \

Fajer Alsafran pg. 25
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7) “Academic History:” A summary of the student’s academic achievements.

a) Click “Add New” to add new data.

Academic History . (4]

Add New €&— _
d

b) Click “Insert” to add information to the record.

Academic History

‘

Academic History Detail

Action Type

Comment 1 Comment 2
P g

Cancel Insert \

c) Click “Edit” to modify the data.

Academic History

‘

Academic History Detail

. 29/09/2024
Action Type High GP& Created By falsafran Created Date
12:00:14 PM
Modified By Modified Date
Comment 1 Comment 2
S S \

Fajer Alsafran pg. 26
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8) “Student Documents:”

a) Select document category from the dropdown.
b) Click “Choose File” to select a file for upload.
c) Click “Save Attachment™ to save the file to the record.

Student Documents

Select Document Category |Bank Salary Form* v
Please Select the Document PDF v Choose File mﬁm
\ Save Attachment

Category Uploaded By Created_Date m

Bank Salary Form* Head Office 20/09/2024 12:03:23 PM ,_-|

Fajer Alsafran pg. 27
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9) “E-Notes:”

a) Click “Edit” to insert a new e-note

E-Notes .

Click on Check Box to show Notes in the Report

O General Note
O Cultural Office Note

O Ministry Note

a
b) Click “Save” to upload the note to the record.
E-Notes -
test 1
General Note
4
Cultural Office Note
4
test 2{

Ministry Note

Cancel Save

Fajer Alsafran pg. 28



